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Document Change Control

Version Date Author \ Summary of Changes
1.0 30/08/2018 | Liong Kah Mee Creation of Guide on Transaction from GST to SST
and non-SST v1.0
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1. Introduction

As Sales and Service Tax will be implemented starting 1st September 2018, Sage product has
been enhanced to ensure it is compliance to the requirement given by Royal Malaysian Customs
Department.

During GST and SST transition period, our product allowed you to view or amend existing GST
transaction, and generate GST report (if required). On the other hand, you are allowed to enter
new transaction for Sales and Service Tax concurrently. New set of proposed tax code and report
are introduced to ease your daily business transaction.

4| 16



sage BSM sage

2. Tax Code

If you are existing GST registered user, after system upgrade, all your existing code will remain
unchanged, included status. While there are new set of proposal Sales and Service Tax code will
be inserted, you may check these tax codes in Tax Listing screen.

Location: Maintenance A Miscellaneous FileA Tax

=2 Tax =
Tax List
Tax Code Description Tax % Status "
| {05 Qut-of-scope supplies 0.00 ACTIVE
0S-ER Out-of-scope supplies for Enforceme: 0.00 ACTIVE
Cut-of-scope supplies between overst 0.00 ACTIVE
=of- i i | 0,
Purchase Tax 0% 0.
Purchase Tax 5% 5.
Purchase tax 10% 10.
Purchase Service Tax 0% 0.
Purchase Service Tax 6% €.
Relief Purchase under GST legislatic 0.
Relief supply under GST 0.00 ACTIVE
Standard-rated supplies with GST ch: €.00 ACTIVE
Standard-rated supplies with 0% GST 0.00 ACTIVE v
Add Edit Delete Search Print Exit
3 Tax e
Tax List
I'I'ax Code Description Tax % Status ~
RS Relief supply under GST 0.00 ACTIVE
SR Standard-rated supplies with GST che €.00 ACTIVE
SR-0 Standard-rated supplies with 0% GST 0.00 ACTIVE
SR-JS Supplies under Approved Jeweller Sct 0.00 ACTIVE
Standard-rated supplies under Margi: €.00 ACTIVE
Sales Tax 0% 0.00 ACTIVE
Sales Tax 5% 5.00 ACTIVE

Sales Tax 10% .00 ACTIVE
Service Tax 0% .00 ACTIVE
Service Tax €% .00 ACTIVE
Purchases with Gﬁ incurred at €% ar

[ =N N R

.00 ACTIVE
TX-0 Purchases with GST incurred at 0% ar .00 ACTIVE
TX-CG Purchase with G5T incurred for capit .00 ACTIVE v
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3. Company Profile

You can maintain your Service Tax Registration No. at Company profile.

Location: Housekeeping A General Setup

> General Setup

Financial period Default Values Reporting Setting Payment Setting Printing Setting
Company  Common Setting RunningMNo  Aging &Reminder Color Account  Late Charges Settings

Company Name | VITA MANAGEMENT GROUP
Address 22/1R, JALRN VITA CONDO
VITA CONDO

50470 KUALA LUMPUR

Company Registration No. | 11233445

Telephone No. GST Registration No. GST-1234
Fax No. Major Industry Code
Project Name Permit Number

Service Tax Reg No. SERVICE123
[ Apply Multi Company [with Malapsia GST

[~ select tax code from tax code maintenance

Cancel

Your SST Registration Details information will be preview at all the related SST Report Template
example Invoice template.

VITAMANAGEMENT GROUP
22/1A, JALAN VITA CONDO
VITA CONDO
50470 KUAL A LUMPUR.
Tel No: FaxNo:
Senvice Tax Registration No. :  SERVICE123
Company Registration No. : 11233445
DEBIT NOTE
Name :EDISON CHEN (IC: )
Address :
DebitNote No  : Trial Print
DocDate : 30/08/2018
Due Date : 31/08/2018
SAMPLE>"
Property

PHASE 1.0, CONDOMINIUM
Unit No :A5-01
Unit Desp :UNIT LEVEL 5-01

Remarks :Administrative Fees (30/08/2018 - 29/09/2018)

" - Quantity  Charge Total Excl. st Totalindl Tax
Inwoiceno. Charges Desaription ] Rate = s Code
Administrative Fees 1.00 45.0000 42.45 2.55 45.00 PTAX06
(By Fixed Rate)

Reason : OVER CHARGE

Tota| Debit Note Exd. of S5T: 42.45
Add SST 2.55
Total Debit Note Ind. of SST: 45.00

Ringgit Malaysia :  FORTY FIVE ONLY

Professional fees are due on presentation and paymentis to be by crossed cheque made payable to VITA MANAGEMENT GROUP
Late interest will belevied on all payments.

Authorised Signature
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4. Turn Off Malaysia GST Setting

To begin with the best practice how to use SST in Sage POS, below is the few suggestion
scenarios:

4.1 Scenario 1 [Registered GST A Registered SST]

You were registered GST company before 1% September 2018 and now registered under SST
company.

1. First you need to fill in your SST Registration no. information at Housekeeping A General
Setup A Company A Service Tax Reg No.

<> General Setup =3

Financial period Default Values Reporting Setting Payment Setting Printing Setting
Company  Common Setting RunningNo  Aging & Reminder  Color  Account  Late Charges Settings
Company Name | VITA MANAGEMENT GROUP
Address 22/1R, JALAN VITA CONDO

VITA CONDO
50470 KUALA LUMFUR

Company Registration No. | 11233445

Telephone No. GST Registration No. GST-1234
Fax No. Major Industry Code
Project Name Permit Number
Isarvuoe Tax Reg No. SERVICE123 I
] Apply Muit Company [ With Malaysia GST Business GST Application
Select tax code from tax code maintenance O Tax Inclusive @ Tax Exclusive

Cancel

2. Untick the fAwith Mal ayA GenerdbSefupA €ampadfyo us ek eepi ng

<2 General Setup 5

Financial period Default Values Reporting Setting Payment Setting Printing Setting
Company  Commen Setting RunningNo  Aging &Reminder  Color  Account  Late Charges Settings
Company Name VITA MANAGEMENT GROUP
Address 22/1A, JALAN VITA CONDO

VITA CONDO
50470 KUALA LUMFUR

Company Registration No. | 11233445
Telephone No,

GST Registration No. G5T-1234
Fax No. Major Industry Code
Project Name Permit Number
Service Tax Reg No. SERVICE123
[ Aoy Mt Compeny | 1 With MalaysiaGsT | Business GST Application
Select tax code from tax code mantenance O Tax Inclusive @ Tax Exclusive
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3. Once you uwihtMaclka ytshhea AGSTO opti on, a message Wi
updatethepre-def i ned GST T®6@bsoleteode to all i
Chooseyour preference and click #AOKO.
< General Setup =]

Financial period Default Values Reporting Setting Payment Setting Printing Setting
Company Common Setting RunningMo  Aging &Reminder Color  Account  Late Charges Settings
Compan

M Message =
Address l! - |_|
Setting to disable will mean you are deregistering GST now. Do you want

to change the status for Malaysia GST tax code?
Telephor (OiNo, i do not want to change the tax code status now. |
Fax No.
Project N (O Yes, i would like to change the tax code status to Obsolete.

OK
[+] Apply Multi Company []'with Malaysia GST Business GST Application
Select tax code from tax code maintenance OTax Inclusive ©Tax Exclusive
OK Cancel

Notes:

You still able to change the tax code status manually by going to Tax Code Maintenance at
Maintenance A MiscellaneousA Tax.

Your company now is non-GST company setting.

<O General Setup [me5m]
Financial period Default Values Reporting Setting Payment Setting Printing Setting
Company  Common Setting RunningNo  Aging &Reminder Color  Account  Late Charges Settings
Company Name VITA MANAGEMENT GROUP
Address 22/1R, JRLAN VITA CONDO
VITA CONDO
50470 KUALR LUMPUR

Company Registration No. | 11233445

Telephone No. GST Registration No. GST-1234
Fax No. Major Industry Code
Project Name Permit Number

Service Tax Reg No. SERVICE123

(] Apply Multi Company
[] select tax code from tax code maintenance

oK Cancel
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4.

To be able to generate any transaction with tax code in non-GST company setting, please
go to Housekeeping A General SetupA Company, ticked on fASel

code maintenanceo.

< General Setup

Financial period Default Values Reporting Setting Payment Setting Printing Setting
Common Setting RunningNo  Aging &Reminder Color Account  Late Charges Settings

Company Name | VITA MANAGEMENT GROUP
Address 22/1R, JALAN VITA CONDO
VITA CONDO

S0470 KUALA LUMPUR

Company Registration No. | 11233445
Telephone No.

GST Registration No. G5T-1234
Fax No. Major Industry Code
Project Name Permit Number
Service Tax Reg No. SERVICELZ3
[+ Apply Multi Company []'with Malaysia GST
I [ select tax code from tax code rnaintenance]
oK Cancel

(= |

You may maintain the SST tax code for Charges and Expenses at their own maintenance

screen.

<> Charges (GST) @
Charges  setting
Charge Code ADMIN
Charge Description Administrative Fees

i_ SV06 H

Calculation Method

Charge by

Rate .0000

Tax Percentage

Reporting UOM Unit
Accounts No /
Status Active e

Save Cancel

With the option ticked, you are now able to insert tax code at the Charges and Expenses

Maintenance in non-GST company setting.
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5.

With the latest SST Implementation in the Sage BSM system, we updated the latest SST

report format for your ease of reference.

Example Credit Note SST Template format:

VITA MANAGEMENT GROUP
(8ervice Tax Reg No : SERVICE123)
Reg No: 11233445
22/1A, JALAN VITA CONDO
VITACONDO
50470 KUALALUMPUR

Trial Print

Remarks Credit Note for intereSmA M P L E

Total Amount 73.60 Open Credit 0.00
SEVENTY THREE AND SIXTY CENTS ONLY

Credit Note N
CREDIT NOTE Document Date 02/09/2018
Page No
Property VITA MANAGEMENT
Unit No 0223 Unit Desp OFFICELOT
Owner EDISON CHEN

Authorised Signature Approved Signature

Received by : UBS Approved By :

Amt Excl.
Inwvoice No Description SST X SST Amit grs|]|'tlnd z:le
INVOD0001  Late Charges 70.10 3.50 73.60 5T05
Reason: INTEREST WAIVER
TotalE xcl of SST: 70.10
AddSST : 3.50
TotalIncl of SST : 73.60

Important Note:
To ensure you able to view the SST Report template, please make sure:

x Untick AwiGhTMal aysi a
x  Fill in Service Tax Registration No.
x Ticked fiSelect tax code from t

ax code
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4.2 Scenario 2 [Registered GST A Not registered SST]

You were registered GST company before 1% September 2018 and your company is not

registered under SST company.

1. Untick the fAwith Mal ayA GenerdbSciupA €dmpadyo us ek eepi ng
<> General Setup =
Financial period Default Values Reporting Setting Payment Setting Printing Setting

i Common Setting RunningNo  Aging &Reminder Color Account  Late Charges Settings
Company Name VITA MANAGEMENT GROUP
Address 22/1A, JALAN VITA CONDO
VITA CONDO
50470 KUALA LUMPUR
Company Registration No. | 11233445
Telephone No. GST Registration No. G5T-1234
Fax No. Major Industry Code
Project Name Permit Number
Service Tax Reg No.
[ Apply Multi Company I [ with Malaysia GST I Business GST Appiication
Select tax code from tax code maintenance O TaxInclusive @ Tax Exclusive
oK Cancel

2. Once you
updatethepre-d e f i ne d

Choose your

witht Macl ka ytshiea AGS T 0
GST TObsoleteode t o

preference

option, a
al | f

message Wi

and click AOKO.

< General Setup

Financial period Default Values

Company  Common Setting  Running No

Reporting Setting
Aging & Reminder

=]
Payment Setting
Color  Account

Printing Setting
Late Charges Settings

Company
Address

A Message

(=]

Setting to disable will mean you are deregistering GST now. Do you want
to change the status for Malaysia GST tax code?

Telephor
Fax No.

(OiNo, i do not want to change the tax code status now.

) (O Yes, i would like to change the tax code status to Obsolete.
Project

oK

Business GST Application
(O TaxInclusive (@ Tax Exclusive

[ Apply Multi Company [ 'with Malapsia GST

Select tax code from tax code maintenance

oK Cancel
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Notes:

Your company now is non-GST company setting.

You still able to change the tax code status manually by going to Tax Code Maintenance at
Maintenance A Miscellaneous FileA Tax. However, the menu will be only enabled when
ASel ect tax code from tatickedkobde mai ntenanceod op

3. Please ensure the you are nmnatx tciodlednail B¢ le@matn cte
do not need to select tax code for your transaction.
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